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Major: Civil Engineering
Expected Graduation: December 2022
Education
e B.Sin Civil Engineering GPA:2.9 Manhattan College, Riverdale, NY Exp. Dec 2022
e A.ASin Civil Engineering Technology SUNY Westchester Community College, Valhalla,NY 2019

e Relevant coursework includes: Statics; Calculus I,11 & IlI; Structural Analysis | & II; Solid Mechanics; Steel Design

Skills

e Precision and accuracy in going over contract documents, drawings, specifications

e High-level proficiency in AutoCAD, Adobe Acrobat, Microsoft Office Suite, ProCore, file and digital drawing maintenance, and
PlanGrid with strong knowledge of reading construction drawings and conducting materials take-offs

e Able to quickly adapt in fast paced environment, take initiative and integrate into a team as well as complete tasks individually

Professional Experience

DACK Consulting Solutions, White Plains, NY Sep 2018 - March 2021
Junior Estimator - Project Coordinator

Performed project - based tasks such as evaluating drawings and performing material takeoffs of blueprints using AutoCAD and
On-Screen Takeoff Software to improve design quality and prepare proposals. Provided accurate and up-to-date cost information
that helped owners, architects, engineers, and contractors to identify project costs using R.S Means. Assist Senior team to prepare
project proposals, schedules, cost estimates, and construction specifications along with preparing project schedules and budgets.
Evaluate project proposal and bids, comparing costs with contractors and owners and resolving cost differences.

Construction Project Management Support | Client: DASNY at SUNY Purchase College, NY (2018 - 2020)

Formulated daily reports on the progress of work and presented to project manager, while ensuring compliance with approved
submittals and project guidelines. Actively participated in project meetings to stay updated with recurring changes and assuring
compliance with defined safety protocols. Monitored project progress and compared with approved progress schedule. Delivered
real-time project information to relevant parties by updating Punch List using Plangrid. Collaborated and coordinated with DASNY
Senior Field Representative for updating individuals about project progress and changes as necessary. Additional management
support as dictated by each project.

« Began as an intern the first year, returned in official capacity in subsequent years as Field Rep Il .
« Planned, orchestrated, and organized weekly safety meetings for each separate project with all relevant parties.

Drafter - Stone Shop Drawings Project at DACK Consulting (Sept 2018 - 2020)

Created AutoCAD drawings and specifications for multiple construction projects with detailed installation expectations of imported
stone products in high-end applications for a multi-million-dollar project using information provided by the clients. Maintained all
the digital drawings and specifications files for multi-story building, while providing easy access to the latest versions via ProCore.

« Transformed initial client ideas using computer aided drafting (CAD) into working documents.
« Provided advice and guidance to drafters to serve as coordinator and planner for large and complex drafting project.

The Home Depot - Pro Account Sales Associate April 2013 - 2018

Created long standing relationships with portfolios of contractors, developers and real estate agents to be aware of ongoing
projects, recommend goods and services spanning across all departments, create, schedule and follow up on large materials
invoices; serve as liaison between vendor and customer; maintain weekly sales expectations; inquire, acknowledge and provide
solution to any customer service complaints, concerns or questions that might arise in order to encourage trustin The Home
Depot.
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dcantrell
Comment on Text
I would suggest removing your GPA. While for engineering degrees this is a good GPA, to a HR representative who looks over many resumes, this could be misunderstood as a low GPA.

dcantrell
Comment on Text
I would make this a separate bullet item under Skills.

dcantrell
Comment on Text
Before the Education section, I suggest adding an Objective Statement section. This can be 1 to 2 sentences on who you are and what you want in your career.

For example, "Civil Engineering student looking for internship opportunities with an engineering firm."

Ideally, this section of your resume will change for each opportunity you are submitting your resume for.


dcantrell
Comment on Text
Keep a consistent format for your dates. Some have parentheses and some do not. Some include the month and some do not. Either is fine, just make them all match.

dcantrell
Comment on Text
I would turn each sentence into a bullet item. This makes it easier fro someone reviewing your resume to see what your roles and responsibilities were for each job.

I would apply this to each of your job entries. Combine with existing bullet items you already have.

dcantrell
Sticky Note
If you are part of any groups or organizations (like college/student chapters or ASCE) I would list them under your Professional Experience section.

I would suggest keeping your resume to a single page. If by adding a "Professional Membership" section puts you onto 2 pages, trying using a slightly smaller font size for the body of your resume to stay on a single page.




