The following provides a basic template that can be used to solicit employer support of ASCE membership. Areas that you may want to change and/or add more specific detail are highlighted and suggestions are provided in italics for what you might add.  It is always good to personalize correspondence as much as possible, to provide your employer with an understanding of your involvement in ASCE.    
<Date>
Dear <President/Manager>,
I am requesting your support for my membership in the American Society of Civil Engineers (ASCE).  Specifically, your contribution to <annual dues> [This could be changed to a publication subscription, service on a Committee or Region/Section/Branch Board, etc. – add as much detail as you can.] would be most beneficial.  

ASCE membership has many benefits for both my professional and personal development, including:

· Publications, including technical journals, leadership articles, Civil Engineering magazine, design standards, research, and books are available online and in print, many with a member discount.
· Institutes for nine different technical areas offer specialized resources, publications, opportunities for involvement, and conferences.
· ASCE’s Government Relations program tracks America’s Infrastructure (the Report Card and Progress Report), informs members of legislative issues (Key Contacts), and encourages/supports local advocacy.
· Opportunities for recognition abound – for projects, leaders, and even employers who support young engineer involvement in ASCE.

· Continuing education is offered at reduced rates to members, whether we are interested in attending a short course in a nearby city or a one-hour webinar from our own office.  The topics available cover technical, business, management, and leadership issues.
· Hands on leadership training opportunities are at my fingertips, simply by volunteering to help the Section/Branch/Region/Committee [select one of these geographic units or put another specific example].

· ASCE offers an ethical standard to uphold and the resources necessary when support is needed.

· The networking and relationship building possible at ASCE events will provide additional exposure to <company/firm> [add your company’s name].  

· [Provide additional bullets describing Section/Branch/Region/Committee specific benefits, leadership opportunities, technical/professional meetings, K-12 outreach, mentoring, volunteer opportunities, or other participation that could result in press for your company.]  
These benefits, which will compound when shared with others in the office, will be realized through my active involvement in ASCE.  As my employment and projects are of primary importance, I will remain dedicated to my position and will ensure ASCE involvement does not interfere with my work.  

I look forward to discussing this with you further, and I encourage you to visit www.asce.org in order to view more details on the benefits of ASCE membership.  If you have questions about the benefits of involvement in ASCE, feel free to contact <name/position at phone and email>.  [Provide a contact/reference such as a CYM Member, CYM Corresponding Members, or Section/Branch leaders. Make sure you ask this person if they are willing to speak to your supervisor.]
Sincerely, 

<Name>
